[
I

IKONICA MINOLTA

Book Originals

Make & Models: |[Konica Minolta INFO-Palette Series(modelnumbersend in 4, 4e, 7, 8,9, and i)

Copying out of bookshasalwaysbeen a challenge due to the odd sizesand shapes

O | What's It Do? of booksand the inability to close the cover properly. Use the stepsin thisguide to

\\. .

help you quickly and cleanly get the copiesand scansyou need.

Book Separation Copying — Page 2
“Best Looking”

Copy each page of a book onto separate
sheets of paper. This feature will center the
page image on the copy paper and leave no
black border.

Book Spread Copying — Page 3
“Best For Novels & Small Books”

Copy both pages of a book onto a single
sheet of paper. This feature will center the
page image on the copy paper and leave no
black border.

Book Scanning — Page 4
“The Green Choice”

Scan the pages of your book into a digital
file. You can use both Book Separation and
Book Spread as desired.
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Q Tips & Tricks

Teacher's Favourite: The Quick & Dirty Book Copy

Use the Zoom feature to shrink a large text book onto a letter size piece of paper. No Book Original

function settingsare required. Smply place the book on the glass, open the Zoom function, select the

11x17 to 8%x11 (64.7%) button and press Sart. The copier willnot center the image orerase the black

areas, but the scannerwillonly need to make one pass. Please note: since the document coverisup, if the

copiercannot detect the size of the original, you may need to press Sart twice.
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Book Copy — Onto SEparate Sheets

Fully Automatic Szing — Sow Copying

The scannerwillmake multiple passesto determine the size of the
book, centerthe pageson your paper, and erase the black areas.

. Place the bookin the top left corner of the platen glass.
Leave the document coveropen.

. Select the papersize you wish to copy onto. NOTE choose
paper loaded in the same direction asthe page area you
are copying.

. Select the Book Original function and turn it ON.

. If no other settingsare required pressthe Sart button.

Otherwise pressOKto close the Book Original screen and
select the otheroptions.
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Manual Szing — Fast Copying

Manually enter the size of the open book. The scanner will make only
one passforeach page of the book.

. Place the bookin the top left corner of the platen glass.
Leave the document coveropen.

. Note the size of the open book on the top and left sde edge
rulers.

. Select the papersize you wish to copy onto. NOTE choose
paperloaded in the same direction asthe page area you
are copying.

. Select the Book Original function and turn it ON.

. De-select the Non-Image Area Ease function.

. Select the Original Sze button and enterthe X (top edge)
and Y (left edge) measurementsin inches. (See Tips & Ticks
box below fortipson entering sizes). PressOK to save.

. If no other settingsare required pressthe Sart button.

Otherwise pressOK to close the Book Original screen and
select other options.
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Optional Settings:
1-Sded to 2-Sded copies
Zooming to enlarge orreduce yourimage
Frame/Centre Erase to get rid of book shadows

Sapling & Hole Punching if the optional finisherisinstalled. (if
stapling isselected the device willautomatically wait aftereach page
isscanned. Press Sart to scan the next page(s) and pressHnish when

done scanning all pagesyou wish to copy. Press Sart one last time to
print out your stapled copies.)

@ Tips & Tricks

When choosing the Original Sze, select the Inchescategory to see a list of sandard North
American papersizes, Metric Szes for sandard metric paper sizes(European/Asan/
Australian), or Custom Sze to manually enter a non-standard paper size.

Use the side-to-side arrow to move the cursorbetween the whole numbersand the
fractions. Use the + and - buttonsto increase ordecrease the szesby linch or /16inch
increments.
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Book Copy — Onto One Sheet

Fully Automatic Sizing — Sow Copying

The scanner will make multiple passesto determine the size of the
book, centerthe pageson your paper, and erase the black areas.

1. Place the bookin the top left corner of the platen glass.
Leave the document coveropen.

2. Select the papersize you wish to copy onto. NOTE choose

paperloaded in the same direction asthe page area you are

copying.

3. Select the Book Original function and turn it ON.

4. Change the Output Method to Book Spread.

5. If no other settingsare required pressthe Sart button.
Otherwise pressOK to close the Book Original screen and
select the otheroptions.
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Manual Szing — Fast Copying

Manually enter the size of the open book. The scanner will make only

one passforeach page of the book.

1. Place the bookin the top left cormer of the platen glass.
Leave the document coveropen.

rulers.

3. Selectthe papersize you wish to copy onto. NOTE choose
paper loaded in the same direction asthe page area you
are copying.

Select the Book Original function and turn it ON.

Change the Output Method to Book Spread.

De-select the Non-Image Area Ease function.

N oo o &

Select the Original Sze button and enterthe X (top edge)
and Y (left edge) measurementsin inches. (See Tips & Ticks
box below fortipson entering sizes). PressOK to save.

8. If no other settingsare required pressthe Sart button.
Otherwise pressOKto close the Book Original screen and
select other options.

. Note the size of the open book on the top and left sde edge
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Optional Settings:
1-Sded to 2-Sded copies
Zooming to enlarge orreduce yourimage
Frame/Centre Erase to get rid of book shadows

Sapling & Hole Punching if the optional finisherisinstalled. (if
stapling isselected the device willautomatically wait aftereach page
isscanned. Press Sart to scan the next page(s) and pressHnish when

done scanning all pagesyou wish to copy. Press Sart one last time to
print out your stapled copies.)

Q Tips & Tricks

When choosing the Original Sze, select the Inchescategory to see a list of sandard North Auto
American papersizes, Metric Szes for sandard metric paper sizes(European/Asan/

Australian), or Custom Sze to manually enter a non-standard paper size.

Use the side-to-side arrow to move the cursorbetween the whole numbersand the
fractions. Use the + and - buttonsto increase ordecrease the szesby linch or /16inch

increments.
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IKONICA MINOLTA

Book Scanning

Separation
Each page of the book will create a separate page in the file.

1. Place the bookin the top left corer of the platen glass.
Leave the document coveropen.

2. Select the Scan Sze (the size of the open book on the glass).
See the Tips& Tricksbox below for notes on selecting the size
of the original.

3. S*lect the Book Original function and turn it ON.

4. If no other settingsare required pressthe Sart butfon.
Otherwise pressOKto close the Book Original screen and

select the other options. (Otheroptionsinclude Fle Type, Resolution,
Fle Name, etc.)

Spread

Every open face of the book (2 pages)

will create one page in the file.

1. Place the book in the top left comer of the platen glass.
Leave the document coveropen.

2. Enterthe Scan Sze (the size of the open book on the glass).
See Tips & Tricksbox below for noteson selecting the size of
the original.

3. Select the Book Original function and turn it ON.

4. Change the Output Method to Book Spread.

5. If no other settingsare required pressthe Sart button.

Otherwise pressOKto close the Book Original screen and

select other options. (Otheroptionsinclude Fle Type, Resolution, Fle
Name, etc.)

Scan Size

SURVEYOR'S

Book Original
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When choosing the Scan Sze, select the Inchescategory to see
a list of standard North American paper sizes, Metric Sizes for
standard metric paper sizes (European/Asan/Australian), or
Custom Size to manually enter a non-standard paper size.

Use the side-to-side arrow to move the cursor between the whole
numbersand the fractions. Use the + and - buttonsto increase or
decrease the sizesby 1inch or ¥/16inch increments.
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