Students - Changing your Password

If you don’t know your password, contact your school. They can give you your new password.

e New Password must be a minimum of 8 characters
e No special characters needed but you can use them
e Passwords don’t expire

On a computer at School

At the logon window, press Ctrl+Alt+Delete Keys at the same time

1. Select Change a password Gt

Switch user

Sign out

1 Change a password

Task Manager

Cancel

2. Enter your Student ID and password
3. Enter your new password
(a minimum of 8 characters)
4. Enteritagain
5. Select the > to Submit

Change a password

3
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Your password has been changed.

Sign in to: learné8.ca

How do | sign in to another domain?
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At home or online

Go to https://portal.office.com/.

1. Select your User icon and select My Account

@ Microsoft Office Home x  + - 8 x

< C () @ officecom/fauth=2 o % @ :

B Apps (1] Managed bookmarks

‘
A Thisis your Office 365 home page—where you can see and access all of your Office 365 apps. If it's empty, it could be that your user license was very recently X

assigned to you. Wait 10 minutes and refresh this page. If you still don't see any apps, contact your IT department. They can help you get up and running.

Good morning

My account X

Your Name
your.username@learn6s.ca

U

2. Select CHANGE PASSWORD

B Security infe @
3 Security info Passworgl Settings & Privacy

4, Passward Your Name {Q/ @

=0 jaur Uz emamB EhesE.ca
*ersoralize your account settings and see

Keep your verification metheds and

seaurity info up to date. have your data is used.

SET UP SELF-SERVICE PASSWORD
RESET
ADDITIGNAL SECURITY
VERIFICATION

WIEW SETTINGS AND PRIVACY >

CHANGE PASSWORD >

Why can't | edit?()

Devices Organizations My sign-ins

jm| B 2

Dissble 8 lest devics See sl the crganizations that you're & part of Ses when and where youve signed in and

e
connectad devices. chack i arything looks unwsual,

- %3
3. Enteryour old password

(that you received from the school).

4. Create new password change password
(minimum of 8 characters)

5. Confirm new password.

6. Select Submit. User ID

your.username@leamn68.ca

épassword
)

Create new password

Bﬁrm new password

cancel

1
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https://portal.office.com/

7. Select Cancel on the message. It can take up to 5 minutes for the change to be complete.

EehaHewingleamiBes | 7

please wait a few minutes

We've changed your password successfully, but you'll have to wait a few minutes before
the changes are committed to the cloud. After these changes are committed, yvou'll be able
to use your new password wherever you sign in with an Crganizational 1D

Caﬂ:eIF

8. Select Sign out everywhere to sign your ldentity out of all your devices.

=. Microsoft O SCHOOL GISTRICT B8 (MANA '1r.'-.-.'-'-r".-;ﬁm-‘-.a ’q
Profile
Your Name

Emai

R Aftermate email Change pa
561 up self service passwood resed

Review terms of use

Sign out ey

By

9. You can logon with your new password now on your devices.
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